Libra Theatre Company, Cambridge 
Health and Safety Policy
The Libra Theatre Company, Cambridge, sees the purpose of its Health and Safety Policy as ensuring:

The protection, safety and well being of adult members who because of disability may be dependant;

The protection, safety and well being of enabler members;

The protection and safety of paid, contracted and volunteer staff.

We see the areas of especial risk as being the following: transport and journey to and from rehearsals, workshops, performances and other Libra events; rehearsals and workshops; performances.

Transport and Journeys

1. It is advised that drivers do not offer to transport Libra members to and from rehearsals, workshops, performances or other Libra events without requesting the passenger to sign a pro-forma which the driver explains and which the passenger has understood that any injury caused to him or her during the course of the lift offered to him or her cannot result in legal action against the drier unless the driver, as a result of criminal action taken against him/her, is deemed to have driven irresponsibly.
2. Members who may not be able to remember or explain their addresses must carry written details of name, address, telephone number(s), including mobiles, and the name of a contact, in a safe place at all times whilst attending Libra sessions/ events.

3. The Company must provide clear details of dates, times and locations of all Libra events in good time so that families/ carers can ensure safe transport and reliable collection. The Company cannot be responsible for members during their journeys, for members who arrive early to sessions/ events or who are not collected at the stated times afterwards. Carers/ families who repeatedly do not collect members from sessions/events will have their clients’ membership of Libra reconsidered.

Rehearsals and Workshops

1. The Company must provide families/carers with its mobile telephone number. The mobile must be switched on during Libra sessions/ events (except during performances).
2. A register of all who attend Libra sessions must be kept. The register must contain addresses, phone numbers (including mobiles) and names of contacts.

3. The Company must ensure, as far as possible, that no member leaves a session/ rehearsal/ performance without the knowledge of an enabler, the administrator or committee member. The Workshop Coordinator is Lesley Rawlinson and any enabler aware of a member leaving for no agreed reason should inform her at once.
4. The Company will undertake to request that all enablers give their permission for a police check to be made on them. The Company will request that all enablers provide references and will take them up.

5. Enablers will be given a Volunteer Pack at the outset. This will explain the best ways of minimising stress, of avoiding problems and of registering or discussing concerns. Enablers will not, unless in special circumstances and after considerable experience be expected to work singly with other members.
6. No enabler, member or committee member may administer medication and who cannot take responsibility for it themselves, must have a carer in attendance who can administer such help.

7. No enabler or member may lift another company member. If a member needs to be lifted or carried then a carer must accompany them who can do this. 

8. No enabler or member can undertake to give another person personal care (e.g. feeding, toilet assistance). If this is required, a carer must attend whose responsibility this is.

9. No non-prescribed drugs or alcohol may be consumed at a Libra session/ event. All Company members must respect the smoking policy and other safety requirements of the venues they are in.

10. Aggressive or abusive language or behaviour by enablers or non-enabler members or any behaviour which contradicts Libra’s Equal Opportunities Policy will cause membership of Libra to be reconsidered (see Complaints and Disciplinary Policy)
11. The Company will only rehearse, perform or hold/ attend other events in premises suitable for disabled people.

Performances, Technical and Dress Rehearsals

All of the above apply in the performance situation.

Libra staff and crew will follow all the usual safety procedures undertaken by any performance group. It will ensure the clear marking of raised surfaces and steps, flameproofing of inflammable materials, adequate lighting for all performers and crew, safe laying of all wires and cables, safe laying & adhesion of all flooring, safe rigging of all stage lighting, secure fixing of all sets, costumes designed for safety of movement, preparation of props to minimise dangers in the event of accidents of careless use, protection of vulnerable members if loud noises, strobe lighting or any other potentially disturbing effects are used and all other measures which will actively prevent or minimise risks in rehearsal and performance. The Stage Manager will oversee the erection and movement of any heavy or bulky items such as set items or equipment and will ensure to the best of his/her ability that this is done with as many people as necessary and in the safest possible way.
No member of the Company or persons hired by the Company for the duration of the performance and its rehearsals may work for more than then hours in any one day on production related matters. No-one may work two ten0hour days consecutively. Those working on the production, except during the performance itself, must stop every two hours for a break of at least twenty minutes. The ten hours worked must be broken at least once for one hour when it is advised that a meal be taken.  If these requirements are judged to be likely to interfere with the completion of production tasks then Libra must ensure:

a) that more personnel are engaged to assist with the tasks and/or 

b) that the tasks be reduced or simplified and/or 

c) that purchasable or hired options are purchased to reduce staff/ members’ labour.
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General

Libra requests that carers/families provide the Company with the following information at the earliest opportunity:

1. Details (including telephone numbers and alternative telephone numbers) of contacts.

2. Any details of changes made to those details.

3. Details about taxi firms regularly used to collect disabled members.
4. Details of any member’s health problems that Libra should be aware of.

Libra undertakes to:

Ensure the health and safety members, paid and volunteer staff, contracted employees and all members of the public involved in Libra activities.

Maintain public and employer liability insurance policies.

Abide by Health and Safety Policies of other organisations with whom Libra may work jointly or for.
Aim to have a trained First Aid person present at sessions and events 

A copy of this policy will be made available to all those who work with the Company as paid, volunteer, temporary staff and to members and their families/carers.

Addendum to General:

Failure to comply with any of the above, especially if it results in any of the following:

1. Libra enablers being held up after sessions, workshops, rehearsals, performances on more that one occasion because of members not being collected on time;

2. Libra having to face extra hall hire costs on more than one occasion  because of giving to wait with uncollected members;

3. Libra being unable to contact any of the contacts given on the membership form on more than one occasion (within one Libra year) in the event of a member’s illness, accident, non-collection or general distress 
may result in the Committee advising the carer/ family or residence that the member may not attend Libra for whatever length of time they deem reasonable or until the carer/family /residence can assure Libra again. This measure will not be taken without Libra contacting the carer/family/residence and advising them of the need to take appropriate steps and extending the carer/ family residence manager the opportunity of attending a committee meeting to discuss the matter.
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